T CA JagSPOT Creating an Award View

groupings that allow the awarder to view, rank, and sort all applicants
who are eligible to receive an award. These views are unique to the individual awarder.

1. To begin awarding scholarships, create a unique award view to managethe awarding process
through. Select Award from the left -hand menu and then the Award Views tile.

This will show a list of previously
created award views.

To create a newaward view
My Award Views click the Add+ button.

2. First, name the award view. These views can be used for multiple cycles so name it something

identifiable.
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reviewing as part of a pool
committee) or select No
Poolsif you are awarding
individually.




If No Poolsselected,alist of possible scholarships will be generatedto choose from. Use the
filters to identify scholarship(s) to beincluded in the award view.

Usethe check boxes to
include them in your
award view and press
save.



